
WINDHAM HIGH SCHOOL

TRANSCRIPT/SCHOOL RECOMMENDATION REQUEST FORM

Name of student: ___________________________    Date: _______________

The following form is designed to enhance communication between students, parents, and the counselors.

At least 4 school weeks are needed to complete the college admissions forms, including 2 weeks for teacher’s summary form and 2 weeks for the counselor’s recommendation.  During the four weeks, the student’s transcript including activities will be completed.  The transcript will be verified by the student.  It is important for students to be responsible for their applications and to ask the teachers to write recommendations if required by their colleges or universities.  However, if any questions arise about the process of college admissions, please contact us directly.  It is important to realize that students need to adhere to the time frame and plan ahead.  Students will not be able to have their request processed before students who have completed this form in a timely manner.

	Colleges Applying To:
	Major
	Deadline

(Very 

Important)
	Applying for

Merit 

Scholarship?
	List teachers asked if separate 

Recommendations are needed.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


WILL YOU NEED A RECOMMENDATION FROM YOUR COUNSELOR?   ___YES   ___ NO

Teacher summary forms are included in the counselor’s recommendation
Students should plan to give their teachers any separate teacher recommendation* form(s) including an addressed, stamped envelope and the list of college’s deadlines, and their major field of interest.
Teacher Summary Forms* are needed from at least three teachers in different academic areas.  Select teachers who know you well.  You must personally ask each teacher for permission to include his/her summary.  I understand that all teacher summary forms and the Counselor recommendation are confidential.

I hereby grant permission to the Windham High School Student Services Department to send a transcript of my academic record and other confidential information to the colleges I may request.  I agree to follow the college admission process guidelines outlined above.
_________________________________

__________
___________________________

__________  Signature of Student

    
               Date
                Signature of Parent                     
              Date

Will you be applying for scholarships and/or financial aid?    ____ yes   ____ no
Teacher Summary Form  = short “in-house”, informal                             Recommendation = formal letter to Admissions Office 
List of Activities

If you have participated in any of the following activities, check all that apply.

Include any offices you have held, for example, write in treasurer in the appropriate area.

If you are completing this form as a senior, list any first semester activities in which you are participating.  If you plan to participate second semester, please note by an * in the grade 12 activities.

Sports: Mark V for Varsity, JV for Junior Varsity, F for Freshman
	SPORTS


	9
	10
	11
	12

	BASEBALL
	
	
	
	

	BASKETBALL
	
	
	
	

	CHEERING FALL
	
	
	
	

	CHEERING WINTER
	
	
	
	

	CROSS COUNTRY
	
	
	
	

	FIELD HOCKEY
	
	
	
	

	FOOTBALL
	
	
	
	

	GOLF
	
	
	
	

	LACROSSE
	
	
	
	

	SKI TEAM
	
	
	
	

	SOCCER
	
	
	
	

	SOFTBALL
	
	
	
	

	TENNIS
	
	
	
	

	TRACK INDOOR
	
	
	
	

	TRACK OUTDOOR
	
	
	
	

	WRESTLING
	
	
	
	

	ACTIVITIES

	
	
	
	

	BIBLE CLUB
	
	
	
	

	CHAMBER SINGERS
	
	
	
	

	CHESS CLUB
	
	
	
	

	CIVIL RIGHTS TEAM
	
	
	
	

	CLASS COUNCIL
	
	
	
	

	CLASS OFFICIER
	
	
	
	

	COMMUNITY SERVICE CLUB
	
	
	
	

	DANCE CLUB
	
	
	
	

	EAGLE EYES
	
	
	
	

	EXEMPLAR
	
	
	
	

	FILM CLUB
	
	
	
	

	FRENCH NATL HONOR SOCIETY
	
	
	
	

	GEEK SQUAD
	
	
	
	

	GSA
	
	
	
	

	INTERACT 
	
	
	
	

	KEY CLUB
	
	
	
	

	LATIN CLUB
	
	
	
	

	LATIN NATL HONOR SOCIETY
	
	
	
	

	LEO CLUB
	
	
	
	

	MATH TEAM
	
	
	
	

	NATL HONOR SOCIETY
	
	
	
	

	OUTING CLUB
	
	
	
	

	PROM COMMITTEE
	
	
	
	

	SCIENCE OLYMPIAD
	
	
	
	

	SPANISH NATL HONOR SOCIETY
	
	
	
	

	STUDENT COUNCIL
	
	
	
	

	STUDENT OUTREACH
	
	
	
	

	THEATRE CLUB
	
	
	
	

	VARSITY CLUB
	
	
	
	

	WINDONIAN (YEARBOOK)
	
	
	
	


If you have been involved in other activities outside school, please describe the activity, the amount of time you have typically spent, and when you did the activities:

Please answer the following questions to the best of your ability.

1. List any honors or awards you have received and the years you received them:
​​​



2. What are your special interests or abilities?  

      



3.  Have you had any part-time or summer employment?  Please list and include dates.
      Dates


At (Name of Business)

Hours per week
Jobs (be specific




3. From what I know about myself now, my career goal(s)  is (are):




5. During college, I would like to become involved in the following sports and activities:




6. I hope college will provide me with the opportunity to:




7. I am proud of:


8. List three words that describe yourself:


9. Describe your sense of humor:


10. Please indicate the members in your family and give education and occupations of each.

       Name


Education


Occupations




11.  Which school activity has been most important to you?  Why?






12. Describe a book, movie or song  that has had an impact on you? Why?






13.  Please describe the single academic accomplishment (Major paper, science project or experiment, artistic project or accomplishment) of which you are the most proud and tell why you take special pride in it.






14. What kind of learner are you?  What academic setting or assignments make you thrive?  What interests you?






15. Is there anything  about your family and/or cultural background, shared interests and activities, size of family, travel, crisis, language spoken in the home, etc. that has had a significant impact on your own interests,

       concerns, learning patterns, or grades?








16. Is there anything else we should know to understand you more fully as a person and a learner?


_______________________________________________________________________________  
You can e-mail completed forms to Mrs. Marston in Student Services smarston@windhamraymondschools.org or bring the completed forms in



Date Rec’d: 








