WINDHAM HIGH SCHOOL

COLLEGE APPLICATION PROCESS

The steps in the college application process are outlined for students and their parents or guardians.  It is important to keep in mind the college or university deadlines.   WHS teachers and school counselors need ample time to give each student’s application the consideration it deserves.

Step 1:   Meet with your school counselor to review the “Transcript/Recommendation Form” and discuss your plans.  If you have not completed your College Search, your school counselor will assist you with your selection process.

Step 2:   Select teachers to write the school appraisal and any separate recommendations required by the college or university.  Ask their permission and give them any college forms you have along with addressed, stamped envelopes.

Step 3:   Complete the “Transcript/Recommendation Request Form” and Teacher Information Sheets for each teacher and return all forms to the Student Services office.
Step 4:   Students should allow 4 weeks from the time they turn in their forms until the school’s package is sent.  Please note 2 weeks are needed for teachers to write their appraisals.  Then, school counselors have approximately 2 weeks to complete the school recommendation, fill out any required college forms, and send the school’s package that includes the official WHS transcript, WHS Profile, and the school counselor’s recommendation, and any forms needed for specific colleges or universities.  The Student Services secretary will notify the parents or guardians of the student when the recommendation and transcript have been sent.
Step 5:   Students will be asked to verify their WHS transcript for accuracy and completeness.  Students may also stipulate where they want their SAT/ACT scores sent, if needed.
Step 6:   If students decide to add or delete a college, they need to notify Student Services.  Depending on where they are in the process, they should allow at least 2 weeks for the school package to be mailed to the new college.

We recognize that the College Application Process is important to students and families.  Please do not hesitate to contact us with any questions you may have.

